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PBJ Instructions 

 

These instructions will guide you through pulling the PBJ report for your staffing needs that 
Tender Touch fulfilled through their staffing department. The employees included are paid by 

Tender Touch. PBJ is reported quarterly.   

The quarters are: 
1/1- 3/31 
4/1-6/30 
7/1-9/30 

10/1-12/31 

 

 

1. Open Net Health 
2. Open reports 

a. Search for PBJ 
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3. Click on the CMS PBJ Export 

 

4. Set the report parameters to the time frame you are pulling for export 

 

 
 

5. Click Export.  Save and name the file.  It should be a .csv or the preferred method of 
your organization. 
 

6. Send the file to your contact within your facility that uploads the PBJ data to the CMS 
website.  


